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1) Access	
  the	
  Laboratory’s	
  eBuy	
  program.	
  

	
  
2) Select	
  Pacific	
  Office	
  Solutions/Staples	
  (our	
  supplier	
  for	
  office	
  products).	
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3) Set	
  Default	
  Shopping	
  List	
  with	
  LBNL	
  Green	
  It.	
  Then	
  click	
  View.	
  

	
  

	
  
	
  

4) For	
  green	
  paper,	
  scroll	
  down	
  the	
  right-­‐side	
  field	
  LBNL	
  Green	
  It:	
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5) For	
  remanufacturered	
  toner	
  cartridges,	
  scroll	
  down:	
  
	
  
	
  

	
  

	
  
	
  


